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1. Confirm Your Account and Sign In

IMPORTANT

Before you begin: Have your Ovation welcome email or the sign-in details provided by your instructor
ready. This guide walks you through setting up your account and completing assignments in your browser.
Tip: For ease of use, links are provided in the document. Hold Ctrl (Windows) or Command (Mac) while
clicking a link to open it in a new tab, while keeping the guide open.

STEP 1
Open your Ovation account email

1. Look for your welcome email from no-

reply@ovationvr.com. Check spam or junk if needed.

2. Select Sign In in the email. Sign in with the details
provided.

STEP 2
Complete your account setup

1. Enter your first and last name so your instructor can
identify you.

2. Select | agree to the Ovation EULA and Privacy
Policy. Choose Yes or No for marketing
communications.

Ovation®
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Complete Your Account

First Name (optional)

Alex

Last Name  (optional)

Taylor

I agree to the Ovation EULA and Privacy Policy, @
3. S e I.eCt CO m p lete s etu p Receive marketing and other communications from Ovation?
@ Yes No

STEP 3
Open the Web App

1. Open the portal and select Launch under Ovation
Web. Or open the Web App directly.

2. If prompted, sign in with the same Ovation account.

3. Forgot your password? Select Reset Password and
follow the prompts.

® My Account
@ Help
& Get Ovation App

@ Sign Out


https://app.prod.ovationvr.com/signin
https://www.ovationvr.com/eula
https://www.ovationvr.com/eula
https://app.prod.ovationvr.com/
https://app.prod.ovationvr.com/app/
https://app.prod.ovationvr.com/app/signin
https://app.prod.ovationvr.com/password-reset
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STEP 4
First visit setup

1. If the welcome tour appears, select Continue through the introduction. Choose SkKip setup to return to

it later.

2. Enter your name, then select Continue.

First things first

Welcome to Ovation

Practice speaking out loud with Al characters that listen, respond,
and help you improve. Here is the quick tour.

STEP 1 OF 9

STEP 5

Set your preferences and finish setup

About you

What should
people call you?

Al characters will use this name when they speak with you. You
can change it later in Profile.

DIALOGUE NAME e

| ex J

Alex, what would you like to focus on today ?

That makes sense, Alex. Tell me a little more.

STEP 5 OF 9

1. If prompted, choose your practice goals, weekly target, and coach, selecting Continue after each.

2. Select Start practicing to finish setup.

Your focus

What would you like
to feel ready for?

Choose one or more. We'll use these to shape your first practice.

PRACTICE MOMENTS

Presenting at work

& Job interviews
Meetings, demos, and all-hands

Questions, offers, and tough panels

Difficult conversations
Feedback, conflict, and saying no

Public speaking

Talks, toasts, and big rooms

Social situations
Small talk, dates, and new people

Thinking on my feet

Questions, pushback, and surprises

Something else
Describe the situation in your own words

STEP 6 OF 9

o Continue with 1 focus

Ready

You are ready
to practice.

That is everything. Your first session is one click away.

YOUR PLAN

Start simple

Difficult conversations

30 MINUTES A WEEK

- YOUR COACH

3
288 Marcus
V' brofessional and balanced

STEP 9 OF 9

(2] Start practicing
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2. View Assignments and Imports

STEP 6
Find the assignment

1. From the Home screen, select Assignments in the bottom navigation to see your full assignment list.
2. Search by assignment name, or select Upcoming, Overdue, or AlL

3. Select Start on your assignment.

Assignments

Everything assigned to you, organized around what needs your attention next.

Q Practice a Difficutt Conversation D -0 o mn

0 1.ON-1 CONVERSATION
Practice a Difficult Conversation

STEP 7
Optional: Open assignment details from email Ovation®
1. You can also access assignment details from an email, e

if your instructor sends one. Select View Assignment
on Web.

2. Sign in if prompted. The link opens your assignment in
the portal. To practice, open the Web App and follow
Step 6.

STEP 8
Review the assignment details

1. Preview the assignment details, including the
description and due date.

2. Follow the setup instructions, if prompted.



https://app.prod.ovationvr.com/app/
https://app.prod.ovationvr.com/app/assignments
https://app.prod.ovationvr.com/app/
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STEP 9
Upload Imports

B DESCRIPTION  Asigememt Sconwrio

Explain a concern to your conversation partner. Listen to their response and
agree on a practical next step.

If your assignment allows imports, choose one of the
three options below to add slides, text, or boards.

A. From the aSSIgnment Submissions  Reviewers  Rules  Configuration Dwanon:lmports Persona  Modifiers  Factors (=}
1. In the portal, open your assignment and select its N
Imports tab. e
2. Select the upload icon for the import type, or choose @ s'm‘:z)
a saved import from the drop-down list. -
3. Follow the upload prompts. The import is added to this = 5"7'“"‘1«« .

assignment. Reopen it in the Web App to use it.

B. To your import library
1. In the portal, select Imports, then Add Import. Choose Slides, Text, or Board.

2. For slides or boards, select Click to choose a file or Google Drive. For text, select Upload Document,
Google Drive, or Enter Text.

3. Select Import for a file or Save for typed text. Then attach the import to your assighment as shown
on the next page.

r Nr 3
@ Slides ® X « B Text ® x

@

@ @ How would you like to add your text?

Click to choose a file
JPg.jpeg..png..ppt.pptx.pdf

A
or import from ‘

&\ Google Drive

Upload .
) ) o ) ) p Google Drive Enter Text
Import slides as images (JPEG, PNG), a PowerPoint file, or a PDF. 150 MB maximum per import. Document
Choose a file from Type or paste your
DOC, DOCX, PDF, .
Google Drive content
RTF, or TXT

@ Import &


https://app.prod.ovationvr.com/
https://app.prod.ovationvr.com/assignments/me
https://app.prod.ovationvr.com/app/assignments
https://app.prod.ovationvr.com/imports
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B. Attach your library import (continued)

1. After uploading, select Choose Assignment. For a saved import, open its three-dot menu and select
Use in Assignment.

2. Choose the assignment.
3. Select Use Import. Reopen your assignment in the Web App to use the import.

~ r
_ Use in Assignment X
Use in an Assignment? X
IMPORT
@ Conversation Notes.txt
. . . . Text- 0.1 MB
"Conversation Notes.txt" is in your library. Do you want to use it
in one of your aSSignmentS now? Choose which of your assignments should use this import.
YOUR ASSIGNMENTS
New Assignment
Group Conversation
Not Now
2
L i o Practice a Difficult Conversation

1-on-1 Conversation

predeply

1-on-1 Conversation

1§ 4
C.In Web App setup
Or import notes @
1. In your assignment, select Review setup, then open c . v
onversation . .

the imports step, if available. " Notes.txt el ) Gomg Do

2. Choose a saved import, select Upload file or Google DOC, DOCX, PDF, RTF, or TXT
Drive, or enter text. This applies to the current
session.


https://app.prod.ovationvr.com/app/assignments

O\/G‘t i On %} STUDENT QUICK START GUIDE: WEB APP

3. Complete the Assighment

STEP 10

Open the assignment and prepare your microphone

1. Open your assignment and select Start. If the introduction appears, select Start session followed by
the scenario name.

2. On a computer, phone, or tablet, check your microphone, audio, and internet connection. Allow
microphone access when prompted; follow Check microphone if shown.

...................... £ Microphone check 5

Here is how it works

Microphone | System default v
1. Talk naturally
5

jouwould i the room. Your browser il ask for microphone access
Run a quick check to confirm your microphone is working
& Check microphone

Your microphones appear here once you allow access. Run the check
Iyties, and Al coaching you can revisit any below and they will be listed.

STEP 11
Choose Manual or Auto response mode
1. Select Setup, then Input & language. Under Dialogue submission, choose a response mode.

2. Auto - sends after a pause sends your response after you stop speaking. Manual - tap Send lets you
select Send response when you finish each turn.

3. Select Close settings to return to the assignment.

Dialogue submission @ Dialogue submission @
</ Manual - tap Send v D Auto - sends after a pause v
You decide exactly when each response is sent. May occasionally send at an unintended pause.
STEP 12 r
Choose whether to speak or listen first < Eetex Whe 3‘5"‘?
9 They speak first & | speak first

1. Select Start. If Who starts? appears, choose | speak
first or They speak first.

2. Your instructor may have already set who speaks first.

STEP 13

Begin your assignment

1. Wait for the short countdown, then follow the cue to
speak or listen first.

2. Complete the activity as instructed. In Manual mode,
select Send response after each turn.



https://app.prod.ovationvr.com/app/assignments
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STEP 14
Save and review your recording

1. When finished, select Stop on the left of the recording dock, or End session.

2. Select Save, then review your feedback. Confirm your recording shows Saved before closing the tab.

3. Select Discard only if you do not want to submit the recording, when available.

4 ®
0
O 00 L Your turn 'S v
STOP PAUSE TIP MUTE DETAILS
r
Recording in progress X 1:38 Executive briefing room Saved

Save or discard this session?

STEP 15
Check your assignment progress

1. Return to Assignments to check your progress and select View submissions.

2. Your assignment will show as Completed once all requirements are met.

Assignments 0=

Everything assigned to you, organized around what needs your attention next.

Q Search assignments

. 1-ON-1 CONVERSATION COMPLETED Practice
Practice a Difficult Conversation

Explain a concem to your conversation partner. Listen to their response and agree
©n 3 practical next step.

Need help? For assignment-specific questions, contact your instructor, facilitator, or assignment creator

first. Visit the Ovation FAQ: https://www.ovationvr.com/faq or contact support@ovationvr.com for
general app support or troubleshooting.



https://app.prod.ovationvr.com/app/assignments
https://app.prod.ovationvr.com/app/profile/history?source=assignment
https://www.ovationvr.com/faq
mailto:support@ovationvr.com

